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Choice Based Credit System Syllabus of BA in Public
Administration:2024-26(NEP 2020)

Course Structure with Distribution of Marks

Objectives of the course: Today we live in era of welfare state. Administration and Society
which we live in is ever more complex and changing. In a Post-modern, Post-industrial and Post-
truth world, Indian society is still squeezing in the intricate and complicated dyad of tradition and
modernity while a host of processes of change are affecting the lives of people. It is, therefore,
necessary to equip students to go beyond the common sense and perceive and understand the
administrative reality in rational and scientific manner so that social vices and problems are
contained and growing needs of society are addressed. In such a situation, Public administration
has vital role to play as a discipline in order to:

= Develop and promote rational and scientific understanding of Administration.

= Understandandappreciatethecomplexityanduniquenessofindianadministration.

= Differentiate between regenerative eandde generative elements of society and be able
to appreciate and understand the inevitability of change.

= ldentifythegrowingneedsofour Administrationandevaluatetheeffectivenessofmeansemp
loyedtoaddressthem.

Duration of the Course:

The course B.A.(Public
Administration)shallconsistofthreeacademicyearsdividedinto6semesters.CertificatecourseinPublicAd
ministrationshallconsistofFirstYear(I1&I1Semesters).

Diploma Coursein
P ublic Administrationshallbeawardedaftercompletionof2"*Year(l,11,111&IVSemester).DegreeCours
e in Public Administrationshallbeawardedaftercompletionof3"Year(l, 11,111, IV,V,VI Semester).

Course structure of undergraduate programme in Public
Administration.

The BA in Public Administration programme consists of Core and Skill based courses of theory and
field work which are compulsory for all students (Regular and Non-Collegiate).
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COURSE CODE -

1.Course Code of Certificate Course in Public Administration (DCC Papers) - PAD5116T

2. Course Code of Diploma in Public Administration (DCC Papers) -PAD5216T

3. Course code of Bachelor Degree in Public Administration (DSE Papers)- PAD5316T

List of Papers for the Degree of B.A.in Public Administration Semester-wise Titles of
the papers
) Theory/ )
Year Sem. | paper PaperTitle _ Credits
Practical
Course Code of Certificate Coursein Public
Administration (DCCPapers) - PAD5116T
First I BPA-101 Elements of Public Th 06
Year Administration
] BPA-102 Public Administration In Th 06
India
Course Code of Diplomain Public
Administration (DCCPapers)-PAD5216T
Administrative Institutions in
i BPA-201 India Th 06
Second
Year State Administration In India
IV | BPA-202 Th 06
Course code of BachelorDegreeinPublic
Administration(DSEPapers)*- PAD5316T
v BPA-301(A) Administrative Thinkers Th 06
Third BPA-301(B)*
Year BPA -302(A) Local Administration In India Th 06
VI
BPA-302(B)*

* Additional ‘DisciplineBasedElective’papersinSemVandVIwillbeaddedinforthcomingyears
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Discipline Centric Core Papers For First Year
Programme: Certificate Course in Public Administration
Eachpapercontains150marksforregularandNon-Collegiatestudents.Continuous
assessment of marks 50 are divided into 30 marks for midterm
and20marksforprojectreport [Assignment] for regular student.
While Continuous assessment of marks 50 are divided into 30 marks for
reportwritingand20marksforViv-voceforNon-Collegiatestudents.
Semester:-First & Second
BPA101 Th:-Elements Of Public
Administration.
BPA 102 Th: Public Administration
In India
CourseObjectives:-ThiscourseisdesignedtoimparttheknowledgeofbasicPublic
Administrationconceptssothatstudentsareabletostudyadministrationanditsstr
uctureatundergraduatelevel.

Contact Hours/Week . 06 Maximum Marks : 150Marks
Hours
Teaching Hours : 15-
18HoursforeachunitofthesyllabusDurationofExamination : 03
Annual : 100Marks
Hours Assessment
Minimum Marks: 40 Marks
Continuous : 50 Marks
assessment
Minimum Marks : 20 Marks

Note: The syllabus is divided into five independent unit sand question paper will be divided
intotwosections:
= Section-A will carry 20 marks with 01 compulsory question comprising 10 short
answer type question staking two questions from each unit. Each question shall
beof two marks.
= Section-
Bwillcarry80markswithequallydividedintofivelonganswertypequestions.Paper
setter shall be advised to set two questions from each unit andstudents are
instructed to attempt five questions by selecting one question fromeachunit.

SEMESTER-I
BPA-101
Elements Of Public Administration
Course/Paper:101 Max.Marks:100
BAPublic Admn. Semester-I Time:3Hrs.

Unit-I

Meaning, nature and scope of Public Administration; Importance of Public Administration in
Modern Society; Public and Private administration; Evolution of the study of Public
Administration. Concept of good governance.
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Unit-I1
Public Administration as a social science; Relationship with other Social Sciences: Political

Science, Economics, Sociology, Law and Psychology. Approaches to the study of Public
Administration: Classical and Human Relation.

Unit—I11

PrinciplesofOrganisations:Hierarchy,Unityofcommand,Spanofcontrol,Co-ordination,
Centralisation, Decentralisation, Authority and Responsibility; Formal and Informal Organisation.

Unit-1V

Chief Executive, Line and Staff, Supervision, Delegation, Leadership, Communication, Decision
making, Morale and Motivation. .
Unit-V

Personnel Administration : Meaning and nature of Bureaucracy; Civil Services and their role in a
developing society; Classification, Recruitment, Training, Promotion, Disciplinary action, code of
conduct.

Books Recommended:

1. John Pfiffiner and Robert Presthus.: Public Administration

2. Dimock& Dimock : Public Administration

3. Terry : Principles of Management

4. JohnD.Millet : Management in Public Services.

5. E.N.Gladden : Essentials of Public Administration

6. M.P.Shrama

7. Dr. Manoranjansingh [Ed] : Principle & Practices of
Pub.Admn.,KitabMahal,Allahab
ad.

Rajni tikavam Prashashnikchintankevividhaa
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10.

11.
12.

13.
14.
15.
16.
17.
18.

19.
20.

D.R.Sachdeva&MeenaSogani

A.Awasthi&S.R.Maheshwari
C.P.Bhambhari

A.R.Tyagi

VishnuBhagwan&
AdministrationVidhyaBhushan
(AvailableinHindialso)
Avashti&Maheshwari
C.P.Bhambhari

B.L.Fadia :
VlshnuBhagwan&Vldhythushan
RavindraSharma

P.D.Sharma

S.K.Kalaria

MohitBhattacharaya
Nelemen5|onsofPubI|cAdm|n|strat|on

Suggested Online Link:

https://ndl.iitkgp.ac.in
https://www.india.gov.in/topics/law-justice ¢
http://epgp.inflibnet.ac.in/ °
https://www.ncertbooks.guru/english-skills/ ¢
https://epathshala.nic.in/ * http://egyankosh.ac.in/ ¢
https://www.digitalindia.gov.inhttps://rtionline.gov.i

n

PublicAdministration:
Concepts and

Application
(NewDelhiAssociatedPu
blishingHouse,1981)
PublicAdministration
LaxmiNarainAgarwal,Agra
PublicAdministration
JaiPrakashNath&Co.,Meerut
PublicAdministration
Public

LokPrashashan(in Hindi)
LokPrashashan(inHindu)
LokPrashashan(in Hindu)
LokPrashashan(in Hindi)
LokPrashashankeTatwa(inHindi)

LokPrashash
an:SiddhantAwam
Vyavhar
yksdiz"iludsrcco
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Course Learning Outcome : -

Student will develop understanding of the
elementsand ideas ofPublic administration by
analysing their perspective on issues like principals
of administration,organization,state, democracy,
nationalism social justice and governance. Student
will be able to recognise their historical and cultural
context by critically assessing the relevance of their
ideas/theories in today’s administrative and political
landscape. Student might also enhance their ability
to engage informed discussions about Elements of
Administration.
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SEMESTER-II

BPA-102
Public Administration In India
Course/Paper:102 Max.Marks:100
BA Public Admn. Semester-11 Time:3HTrs.
UNIT -1

Historical background of Indian administration with special reference to 1909, 1919and 1935
Government of India Act.; British legacies of Indian Administration. Salient features of Indian
Administration since Independence.

UNIT-II

The Union Executive: President, Prime Minister and Council of Ministers; The Organisation and
functions of the Central Secretariat, Cabinet Secretariat; Prime Minister's office; Ministry of Home,
Finance and Ministry of Personnel Public Grievances and Pension.
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Unit -111

Major Forms of Public Enterprises in India: Department, Corporation,Companies;
Recent changes in Public Enterpriss: Miniratna, Navratna and Maharatna
Parliamentary Committee on Public undertakings; Problems of control and
autonomy over public enterprises.

Unit-1V

Financial Administration: Formulation, Approval and Execution of Budget;
Comptroller & Auditor General ,Parliamentary Committees-Public Accounts
Committee, Estimates Committee; Control over administration : Legislative,
Executive and Judicial.

Unit-Vv

Personnel Administation: Classification, Recruitment and Training of All India
Services. Problems of Indian Administration; Corruption and Machinery for the
Redressal of Public Grievances;

BOOKSRECOMMENDED
1. S.R.Maheshwari IndianAdministration
2. C.P.Bhambhari : PublicAdministrationinindia.
3. PSharan : PublicAdministrationinindia.
4, D.D.Basu
:Anintroduction
totheConstitutionofin
dia.
5. K.V.Rao : ParliamentaryDemocracyinindia.
6. LaxmiNarain :

Pr|n0|plesandpractlceofPubI|cEnter
prisesManagement.

7. B.BMishra AdministrativeHistoryofindia.

8. RameshArora &RajanoyaI IndianPublicAdministration

9. V.M.Sinha : Personnel Administration(InHindi)

10. P.D.Sharma& : BhartiyaPrashashan(InHindji)
B.M.Sharma

11. SarojChopra : BharatMainLokPrashashan(In

Hindi)

12. R.S.Darda : BharatMainLokPrashashan(InHindi)

13. B.L.Fadia : BharatMainLokPrashashan(InHindi)

14. RavindraSharma : BharatMainLokPrashashan(InHindi)

15. Awasthi&Awasthi : BhartiyaPrashashan(InHindji)

16. SurendraKataria : BharatMainLokPrashashan
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Online link —

litkgp.ac.in https://www.india.gov.in/topics/law-
justice ¢ http://epgp.inflibnet.ac.in/ ®
https://epathshala.nic.in/  http://egyankosh.ac.in/ ¢
https://www.ncertbooks.guru/english-skills/ ¢
https://www.digitalindia.gov.in
https://rtionline.gov.in

Course Learning Outcome : -

Student will develop understanding of the ideas of Indian Public
administration by analysing their perspective on issues like,lssues
of Indian administration, principals of
administration,organization,state, democracy, nationalism social
justice and governance,system of govt. in India. Student will be able
to recognize their historical and cultural context by critically
assessing the relevance of their ideas/theories in today’s
administrative and political landscape. Student might also enhance
their ability to engage informed discussions about Indian
Administration.
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SEMESTER-I

BPA-101
Elements Of Public Administration
i TATHA hdcd
Course/Paper:101 Max.Marks:100
BAPublic Admn.Semester-I Time:3Hrs.
FHIS —1

i YTET &1 31, U@ qem &= e FAel § dld Uemdd &1 Ay dld
YR QAT 5l TR dlid URITE @ J1egd &1 [Ahr g GImaT & faeRon |
SHIE —2
AIE T Udh AFINIG 999 @& w0 HI 3@ g AMISIe [dsiEl | qHE
oI o, s, auoreme, fafr dor a=ifas=a die UeNE & S ©

SUNTHY AT TG HIFG T |

3PIE —3
fop~=ae~or, O g SNy uaiRe der MYaiRe Tire |

FIIR—4
Aldel e SfAURoN |
TPIR—5

Bl g AIbveng)l & oief 9 yafd, ofie "ard ud fasmeld w6 § I
f¥renT, aRtiepRoT, w7ell, UfRietvr, ggr=ifd Ud ST RITa-IcHd Hridre |

dic — g&®l & 0 AN § BY UGASH & WIJ Hald B |
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SEMESTER-II
BPA-102

Public Administration In India
AR TA AR IRATHT
Course/Paper:102 Max.Marks:100
BAPublic Admn.Semester-11 Time:3Hrs.

Shlg — 1
HRA JerEd &) Ufagiiie govfi, vRd wer i ad 1909, 1919 Ud 1935 @&
faeiy deu o, WaAar & uwE] MR YTEA @1 W faRyar |
SHIg — 2
A SRUfTE—TgMi, g ud #§41 RUSy a1y |iedrer a1 #aHvsd
AftErer &1 W69 9 1, YA SRy 8 #Aed, faw @Ay, e, U
qAT e RIerad JATerd |

SPIS — 3
ARd # ol el & ygE ydbr: fvmn, s w@ s e Sushdl R S9e
MR, o SUSAT TR FFH0T TAT W &1 FHRI |

THIS — 4
fa=iia gemrs: aore foivr, aoie a1 JrgHIed Ud fharaa=d Rd &1 Ead ud #@er
ol Weed 94 affaat dle oar 9fafa den uewed afifa, e W
faerfet, erdutferar den =araurferant &1 =T |

SHIE — 5
Sl Ue: Afaet WRAR Farefl & gifiexor, 9ol Ud Ufefor, YR Ymd @l
AT Y[R a1 dld Rierd HaRer g9 a4 |

Aie— &Sl A JFofl 7 BY UIGASH & Wl Fol' ™ © |
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Discipline Centric Core Papers For Second Year
Programme: Diploma Course in Public Administration
Eachpapercontains150marksforregularandNon-Collegiatestudents.Continuous
assessment of marks 50 are divided into 30 marks for midterm
and20marksforprojectreport [ Assignment] for regular student.
While Continuous assessment of marks 50 are divided into 30 marks for
reportwritingand20marksforViv-voceforNon-Collegiatestudents.
Semester:-Third and Fourth
BPA201Th:-Administrative Institutions In India
BPA202Th:-State Administration India
CourseObjectives:-
ThiscourseisdesignedtoimparttheknowledgeofAdministrative Institution and

their problems and knowledge of Indian states administrative system, Cultural
and their problem.

Contact Hours/Week : 06 Maximum Marks : 15 OMarks
Hours
Teaching Hours : 15-
18HoursforeachunitofthesyllabusDurationofExamination : 03
Annual : 100Marks
Hours Assessment
Minimum Marks : 40 Marks
Continuous : 50 Marks
assessment
Minimum Marks : 20 Marks

Note: The syllabus is divided into five independent unit sand question paper will be divided into
two sections:

Section-A will carry 20 marks with 01 compulsory question comprising 10 short
answer type questions taking two questions from each unit. Each question shall be
of two marks.

Section-B will carry 80 marks with equally divided in to five long answer type
questions. Paper setter shall be advised to set two questions from each unit and
students are instructed to attempt five questions by selecting one question from

each unit.
SEMESTER-I11
BPA-201
Administrative Institutions In India
Course/Paper:201 Max.Marks:100
BAPublic Admn. Semester-111 Time: 3HTrs.

Unit-1
Administrative Institution in a Democratic and Socialist Society; The concept of laissez faire state,
Welfare State and Administrative State.
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Unit-11
OrganisationofGoverment:Legislature-itsroleanddeclineinmoderntimes,Executive-Types and

relationship with legislature, Judiciary-Functions and role with special reference to the power of
judicial review.

Unit-111
Democracy and Administration; Features of Democratic Administration; Role of Bureaucracy in a
Democratic country; Political parties and Pressure Groups and their in teraction with eachother.
Unit-1V
Organisation and administrative working of Finance Commission; NITI Aayog of India and the

National Development Council; University Grants Commission; Union Public Service
Commission.

Unit-V
Election Commission and the administration of elections in India. Organisation & Working of:
Q) Central Social Welfare Board.
(i)  Railway Board.
(iii)  National Human Rights Commission
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BooksRecommended:

1. Waldo : AdministrativeState

2. Field ; GovernmentinModern Society.
3.H.C.Sharma ; PrashasnikSansthayen

4.Reportof Finance Commissionofindia.

5. M.G.Gupta ; ModernGovernment

6. AshokSharma ; PrashasnikSanstheyen (Hindi)
7.ZiauddinKhan& ; PrashasnikSanstheyen(Hindi)AnterSingh
8.B.L.Phadia ; PrashasnikSanstheyen (Hindi)

9.J.C.Johri : IndianGovernment andPolitics(1&I1)(Hindi)
10.Paranjape : PlanningCommission

Online link —

litkgp.ac.in https://www.india.gov.in/topics/law-justice °
http://epgp.inflibnet.ac.in/ ¢ https://epathshala.nic.in/ *
http://egyankosh.ac.in/ ¢
https://www.ncertbooks.guru/english-skills/ e
https://www.digitalindia.gov.in https://rtionline.gov.in

Course Learning Outcome : -

Student will develop understanding of the ideas of Administrative Institution by
analysing their perspective on issues like, various institution,their
organization,functions, problems etc. Issues of Indian administration, principals
of administration, organization ,state, democracy, nationalism social justice and
governance, system of govt. in India. Student will be able to recognize their
historical and cultural context by critically assessing the relevance of their
ideas/theories in today’s administrative and political landscape. Student might
also enhance their ability to engage informed discussions about Administration
Institutions
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SEMESTER-IV

BPA-202
State Administration In India
Course/Paper:202 Max.Marks:100
BA. Public Admn. Semester-1V Time:3Hrs.
Unit-I

State Administration in India: Its growing importance, General background of the State
Administration in India with special reference to the State of Rajasthan; Office of the Governor:
Powers, Functions and role in State Administration, relationship with Council of Ministers.

Unit-11
Office of the Chief Minister: Powers, Functions, Role, Importance and Relationship with Council

of Ministers; Organisation and role of the State Secretariat; Chief Secretary: Hisrole and
significance in State Administration.

Unit-111
Organisation and working of the Department of Home, Finance and Agriculture in Rajasthan;
Organisation and working of the following in the State of Rajasthan: (a)Revenue Board (b)
Rajasthan State Electricity Companies (c) Directorate of Agriculture and (d) Commission rate of
Higher Education.

Unit-1V
Personnel Administration: Role of the State Civil Services in Rajasthan. Organisation and working
of the Rajasthan  Public  Service Commission.  Recruitment and  Training
ofStateCivilServices.OrganisationandfunctionsofRajasthanState TrainingInstitute:
H.C.M.RIPA, Institution of Lokayukta.
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Unit-V

District Administration :Organisation of District Administration, Collector, his
functions and position. Owers and position of  Divisional Commissioner,
Revenueadministrationat the district level,S.D.O.,Tehsildar and Patwaris.

Books Recommended:
1- S.R.Maheshwari

2- S.S.Khera
3. M.V.Pylee
4- A.R.C.

5-  A.Zabier& Gupta
6- H.C.Sharma
7-  C.M.Singhandothers

8- Dr.SurenderaKataria

9- Dr.RavindraSharma

10- Dr.RameshK.Arora&
Dr.GeetaChaturvedi

Reference Books:

1- D.P.Singh

2- S.L.Verma

3- I.ILP.A.

4- Rajasthan Government
5- Rajasthan Government

StateGovernmentinIndia.
DistrictAdministrationinlndia.
IndianConstitution(HindiEd.also)
ReportonStateAdministration.
OrgainisationofGovt.ofUttarPradesh.
BharatMainRajyaPrashashan(Hindi)
RajasthanMainRajyaPrashashan (HindiEd)
RajyaPrashashan(Hindi)
RajyaPrashashan(Hindi)
BharatMainRajyaPrashashan.(Hindi)

ReadingsinindianAdministration
RevenueBoardinRajasthan.
RevenueBoard.
SecretariatManual.

ReportofAdministrativeReformCommittee

6- Rajasthan Government

(MathurCommitteeReport-1963).
Reportof

theCommitteeonTraining1963.7- H.C.MRIPA
ManagementofHigherPersonnelofPublic

8- I.1.LP.A.

9- J.P.Shukla
Administration in India.

Administration.

IndianJournalofPublicAdm
inistration(StateAdministration
Special Number-July-
Sept.1976)

State and District
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Online link —

litkgp.ac.in https://www.india.gov.in/topics/law-
justice ¢ http://epgp.inflibnet.ac.in/ ®
https://epathshala.nic.in/  http://egyankosh.ac.in/ ¢
https://www.ncertbooks.guru/english-skills/ ¢
https://www.digitalindia.gov.in
https://rtionline.gov.in

Course Learning Outcome : -

Student will develop understanding of the ideas of State
administration by analysing their perspective on issues like —
Background of state administration, various departments of state
govt, Issues of Indian administration, pntext by critically assessing
the relevance of their ideas/theories in today’s administrative and
political landscape. Student might also enhance their ability to
engage informed discussions about State Administration.
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